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Instructor Grade Book

Use your Grade Book to assign lessons and WebTests, view student reports,
and customize the student experience to fit your course needs.

Account Creation/Log In

Create a Hawkes Teach account to @

access your Grade Books and student

. . HAWKES TEACH

account from a single login:

Email -
Go to teach.hawkeslearning.com

Password a8
f you are new to Hawi
If you are new to Hawkes, select o sl
Create an Instructor Account Forget passward?

Create an Instructor Account

Student Sign In

1-BO0-426-8538 | Live Chat 24/7 | Watch a Training Video
& Hawkes Leamning | Privacy Policy | Terma of Usa

Add Courses to Instructor Dashboard

1. Once signed in to your Hawkes Teach account, select +Add Course

@HAWKES TEACH : INSTRUCTOR VIEW

MY COURSES

2. Ifyou recently received a Course Invitation email, enter the Course Link
Code provided to link your Instructor Grade Book. If you did not receive
this email, please reach out to your Course Admin or the Hawkes Customer
Success Team to request one.

3. Repeat steps 1 & 2 for any additional titles you use with Hawkes.



Student Dashboard Set Up

1. Select Student Dashboard in top right corner.

Select Enroll beside your access code to select your name and section and
enroll into your course.

¥ HAWKES TEACH

@ -

=

My Courses

Viewing Life Mathem atically Plus integrated Review, 2nd Edition

s Uik
S

\i'{' Select Enroll

Click the "Enrall* button to Start recefving crect for your work in this course

Accessing a Grade Book

Select a tile from the Instructor Dashboard to open the corresponding Grade
Book.

¥ HAWKES TEACH

Foundations of T Discaveri
oundations o iscovering
English, 2md “TOUNBATIONS O Statistics and Select a Grade Book
Edition
English, 2nd i Statistics n}m Derter
Edition —] ~ 3rd Edition atisti

N — " anad Data
Hawkes Demo "}‘; Hawkes Demo

a'd -

Easily switch between your Grade Books without returning to the dashboard
using the drop-down menu.

HAWKES TEACH : INSTRUCTOR VIEW

Calculus (Hawkes University) - Isaac Newton ~

College Algebra (Hawkes University) - Isaac Newton

qs Tools Help
Calculus {(Hawkes University) - [saac Mewton



Navigating the Grade Book

Q‘HAWKES TEACH : INSTRUCTOR VIEW

English Composition (Hawkes University) - Jennifer OBrien =

Hnme| Reparts Assignments Grade Seftings Toals Help

Instructor Dashboard - Return to your instructor dashboard to view all linked Grade Books.
Student Dashboard - Access your student account.

Reports - Review student grades and check out assignment statistics.

Assignments - Create and assign lesson due dates, WebTests, and curricula.

Grade Settings - Assign grade weights and homework late penalties.

Tools - Create new class sections, enable temporary access, and set communication
preferences.

Help - Access additional instructor resources, student setup information, and the
Hawkes Support Center.

The Tools Tab

Creating and Editing a Section
To create a section, navigate to Tools > Manage Sections.

Select Add New Section’

[iadd Mew Section| #Delzte Sectioniz) SShaw Section(s) @ Hide Section(s), bSave Changes| =Send nvitatian Emall

&4 Tools > Instructor Details

Instructor Name: Hawkes Learning {§:
Role:  Instructor (What's thia?)
Emaill: |support@haskesieamng com |

— Forward incoming messages fo this email address.
— Muttiple email addresses can be entered by separating each address with-2 semicolon

y Student | Visible
s 7,

B | Section Ownes | Section Name: | Meeting W
| | Hawkes Leaming One Mot Entared Nong None B%pm_Eastem ‘Yoz ] Yog




Setting course start/end dates and selecting the checkboxes below each date will
ensure work is only submitted within a certain date range and students are able to
request Temporary Access at the beginning of the term.

Quick Tip:
Use the Course Copy tool to
copy settings to/from previously
OsaveChanges| linds Changes| created sections.

1. Tools > Add Section » |
[ show|

Section Name
Diefing the seclion nams and miesting fimes to assist students i sslacling the correct saction during enrolimant inta

Apply the following section’s assignments and seftin

your grade baok, ey Section:
Section [—Select A Saction— |
Section Meeting Times
x 3 % The following assignments and settlngs will be ¢
{ex. MWF 10- 11:30am) this section:

i SR S Assignment Groups and Grading Oplions

For addibonal options, plsass input 3 section start dats. Al Asgigned WehTests
CiNeng
® i | HLZ Lessan Dus Date Tempfate,
maﬁa‘r‘éénéﬁleasw complated befare this date
ESiudents cannal teke WebTeets hefors this date _ Other Assignment Tamplats
Wecept work completad hefore this date but no credit in grade {Only appllea to LMS Sync Gradea)
Section End Date Curriculum
Fuor additonal optiona, please input & section end date
,:-.-:]Nmi Course Materisls Template
B essons will not be scceptad after this date.
Ed5tidents cannot take WebTasts after this dats. Basic Section Setiings

Edssignmants that have not been completad will have grads set to 2ero after this date

Time of Day Lessons are Due HLS Lessan Late Penalties Template
By default sach lesson must be complated by midnight on the due date. Some instructors peafer to have lessons dus

Viewing Your Student Roster
You can view your class roster, transfer, and remove students from Tools > Manage
Students.

Manage Students

Inatrustar; Hawkes Demo _ H H
Select a student name to view profile details.
Section Al Saction
oorch sudonts by name | @ |
£ Email = Sacthon Accoss Code LMS Coursa =
1 - chrownd@ hawhesieaming com Math - Fall 2017 DRKIRTIPGRIDONADETRXFMXDCMFIWG
rl mealtfinT@hotmal com Mazth 152-008 EASOC T EWDHGEI MK NFRIVACYTE NGETI
3 Irmsrany @ hkesleaming edu Mt 152-008 CFAGAGHT EMRDGKBESQERETCHPAT
4 cpatiice Ehawkedaaming s Exmmpis Fall Saction BIROATPSGLETHAIBD INSXFEKIDEAT
5 dphilipstawkeseaming.cam Math - Fall 2017 STFIEFWTAGGROY4QDCTMCYTFTKFOEN
3 anrirson @ hanaboes | bar g edu Math 152-008 NPEICHOFEAGICDPWNR GO AIIIBRACT
7 mrgseithawhes saning com Math - Fall 2017 FOLNBAAGRATMNQORH A EREPIRFROEN
L] shaw®brawkesleaming.com Mash - Fall 2017 YHUCAED IRGOS4RWBOSTHYELBABRKC

Dhiewkaslaarnrg coen Masth 152008 ¥PAFSPGISAWRCEECOMESC MKBEDHEN

Shavmkmalearre ram 40000 Modules 12-15 YAANY TWTSEPTIESERACHBENENCTIED Hawkrs Trairirg

Select a student to transfer to another one of your sections.
(Course administrators can transfer between instructors.)



Creating Assignment
Reminders

Keep students on task by
using assignment reminders.
They are automatically sent to

students when their homework
lessons or tests are due or late.

In your Grade Book, open Tools
> Communications > Reminders.
Select a section. You will be
asked to give your Reminders
template a name. You can
reuse this template for your
other sections.

Select which reminders you
would like to set. Then, either
use the default message
provided or customize it using
your own message and auto
populating bracket tokens.

The Grade Settings Tab

Modifying Assignment Groups

g Tools > Create Assignment Reminder Settings

Reminders template name' |Late Penalties

[l Share: Allew other instructors ta see and use thess settings
M Lock: Prevent instruciors from changing these seltings

Certification Reminders

¥ Send a reminder [1 | day(s) before a cerification is due.
Reminder message subject

™*Cerbification Reminder™*

Reminder message body:

Dear [StudentFirstfams],

-~
I would like to remind you that the fellowing
certifications are dae on [DucDate]:
[LeasonNams]
If after working through Learn and Practice modes
you =2till have guestions, pleass lat me know if
you would Iiks further help. [¥)

L1 send a final reminder once a certification is |
WebTest Reminders

[Isendareminder [ | day(s) before a WebTest ends.

Other Assignments Reminders.

[] Send a reminder day(s) before an other assignment is due.

[ send a final reminder once an other assignment iIs day(s) past

| day(s) past dus,

Assignment groups can be edited to reflect your course and syllabus under Grade
Settings > Assignment Groups. We recommend weighting the Hawkes lessons between
20-30%. This will help motivate your students to complete their homework.

Toggle between multiple sections.

Select New Group to create
additional assignment groups.

Ragrments | Gmde Sewsgs

SIADE SETINGS

Assignment Groups
tnctruetar

Section

B raup ! Sugrep ( Aasgrement Walght ()

Tacal Weight ff: 10000

Use the pencil icon to edit or delete

Whaight Disaributian

Humiser of huslmmants @rading fuls Inchudaindrads  Benui

B3| - '

Quick Tip:

By default, all sections share
the same assignment groups.
Change this under Grade
Settings> Grading Options.

an existing assignment group.



Setting a Late Penalty
Implement a late homework policy across multiple sections by creating a Late
Penalty Template. To set up a late penalty, navigate to Grade Settings > Late Penalties.

A fixed penalty deducts a fixed amount, regardless of how late a student submits
work. A graduated penalty deducts an increasing amount over a period of time
as defined by the instructor.

Hsave Changes @ Undo Changes @Copy To Another Section %Copy From Another Section
s« Grade Settings > Edit Late Penalties

o
L @ show help
Late Penalty Name: Lats Penalty

Penalty type: Graduated

Define Penalties using: Percentage

Quick Tip:
All Grade Book templates—

[@Share: Allow other instructors to see and assign these settings including late penalties,

_lLock: Prevent instructers from changing late penalties

due dates, and Other
Penalty Values:Number of graduations: s [ Assignments—can be shared
1. 10. % penalty for up to 1 dayls) late with other instructors, locked,
2.20. % penalty for up to 2 day(s) late or copied to other sections.
3. 30. % penalty for up to 3 day(s) late
4. 40. % penalty for up to 4 | day(s) late
5. 50. % penalty for more than 4 day(s) late

Hsave Changes @Undo Changes @Copy To Another Section %Copy From Another Section

The Assignments Tab

Lesson Due Dates

Assign homework lessons by going to Assignments > Lesson Due Dates.

Use the calendar icon to assign due dates to any lessons students need to
complete for credit. By default, lessons without due dates are not assigned.

MANAGE DUE DATES

Create Lesson Due Dates

Waw Calands S Frint [0 Copy to Ancther Section

e | Set a date when assigned lessons appear on
Default point vaiue for eadh lesson: 1 Painis , R o o

] Snare: Allow athes instructars 1o see and ¢ign Mese seings a student’s to do list by utilizing the Visible
| Mlow lessons to be marksd a3 borus

On feature.

Shift Multiple Due Dates | Shaw Additonal Options || Sat Preceguisnes
Due Dates ILesson Names
& 1) Real Nambers

B | 1.2 7The Arithmetic of Algebraic Expressions

P P S —

New Term Quick Tip:
Use Shift Multiple Due Dates to adjust
several due dates at once.



Curriculum

Under Assignments -> Curriculum, select your section name. If you're editing the
curriculum for the first time, rename and save the template before editing any
lessons. If you have customized your curriculum before, you will simply select the
lesson name from the list.

Home AsEignmanis Tools Halp
" Ensure students are spending
B L dequate time in Practice before
; : a
Edit Curriculum attempting Certify.
Name Matk 101 o lurm ol face 4

B Share with athier
[ Lock so cnly acmi
Allow students to

Change orer of questio)

times before requanng Proctce

Require students to attempt
[} Adlow students to take Adaptive & tice sessions
Allowy students to attempt any remaining guestons after achievirg mastery JHo STudents 1o revl
FIW"- =y ® WAIOW SIUDENTS [OFEITY 3 MiSSEd QUESTON WiR | rew values >~ INSTESD OF receiving astrike @ All Attempts () O

% of Practice

Lesson Name Questlons  Steps  Strikes  Mastery Question Level Drder
15 15 3 B0 Fandom
The ded B Bana

Instructor favorite/recommended setting

Curriculum - Lesson Editor

Within each lesson you can preview question types included in the default
curriculum, remove questions, or add additional questions to the assignment from
the question bank.

W HAWKES T

Lesson Builder

1.3a Properties of Exponents (16 Quastions, 16 Steps) Aty T 4 Siibem] =
Question Bank e oo s
Question ¢ Db & OIF ¢ Do # - & Question O Dift rd v
1.2 Sarlal #1  Sipply e rlas of axprinencs Low - T 12nSawal ¥} Apphy tha ik of axponams Lo *d v
Simprify the Folicwing marmsion. AassTe Erat Iy not souel b £em Shripiy thee Aol g epresstion. Assimmes St by ot ol bo zer

2 Sarial #4 Apohy the rdes o mpnents Lo [ -

Sirbty 4rm Folloming epremsicn, mesing yuas semer with arly pa

Faniilly xpedionh Wi saporasts (- +4 v

Simeplty {hm Sl g wagormmsicn.

E £

Singiy the folicaing oressicn



WebTests - Creating a New WebTest
Create, edit, and assign tests or quizzes in Assignment Builder.
The Question Bank is a comprehensive list of all question types in the courseware.

Create a new test by opening Assignments > WebTests. To get started,

select Create New. If you have customized your curriculum, choose your curriculum
for the question bank to ensure you are selecting only question types students
will have seen on lessons.

Add questions to tests in two ways:

1. Drag and drop individual questions from the question bank pane on the left
into the test pane on the right.

2. Select several questions at once and choose to Add Selected.

3. Click the + Add button on the question in the left-hand side you'd like added
to your assignment & it will appear on the right-hand side

After saving, select Assign to make the test available online.

The top right corner allows you to
save your test and assign it to your
students.

Show/hide answer.

Use this button to see a new
iteration of the question type.



WebTests - Assigning a WebTest

WebTests can be assigned under Assignments > WebTests.

After creating a WebTest, select the test name and go to Assign in the top right.
Choose which sections will be assigned the test. Once finished, return to Settings
using the navigation bar in the top right.

Under Settings, you can determine test availability, security, student settings,
prerequisites, and additional options.

& Assign = Managn W Oolals
]

Edit Settings

For one tast at » tme:

oy et

A swenzengmyten

L —

I= Ao S

@ Mazaga 1D Terrpiaten

Far multise et

T e g e o——"

s Wb Do = #

B oy Satrus

B st Sorsege oy Brasins

WebTest - Creating WebTest Folders
Organize your WebTests by selecting Manage from the toolbar in the upper right-
hand corner and selecting the Organize button.

WebTests

& Settings & Assign =
Assign o Edit WebTests with the fiavigation options to the right

B Details

My WebiTests: Al WebTests =% Export TestList || (B Import Test | & View Archived Cases | @ Print | Creale New| | | {= Organizs
T
W TestName Shared  Locked Lein

Select Create New Folder and enter a title.

Add as many folders as you need. Create My WebTests | Al WeoTests | | [ Exil Balch Move
subfolders by selecting the checkbox next Move selected items to [TETEI (o
to the parent folder and selecting Create
New Folder. Folders are unique to individual T Wi

instructors and will not affect other
instructors’ folders or WebTest lists.

[0 ™ Module 1

O = Pre-Tests Module 1

Use Batch Move to move several WebTests into a folder at once. Select the
checkboxes next to the tests you want to move. Choose the folder they belong in
from the drop-down menu at the top of the screen. Select G0. Choose Exit Batch Move
when you are done.



Other Assignments Croate New Othar Assfgnment 84 1o e

Assign paper and penc“ ?usshxkn:‘waheu\sslgnmlmmﬂdmm ﬁﬂﬁmmnmmwummmemm

assignments under Assignments Dy o
> Other Assignments. Give your T e

Other Assignment template
a name, then select Add Other
Assignment(s) to enter the

A Visitie i Shudents

assignment details, lstuare: Alow ofher instucions 1o seemis

a=signmant and inciude & i Ehair lemplates:
[T Lot Prevent otfer istructors Trom makdng

Incal Copses of this assignment
When you're finished adding o
Other Assignments, be sure - et i e
to save your work. You just [Eromie e e Ly ot |

need to create one template to
house all offline assignments
for your course.

Finish  Cameal

To edit Other Assignment grades, go to Edit Scores by Assignment
or Edit Scores by Student.

Student To-Do List

Decide the order of the assignments displayed to your students in the
courseware. Move items without due dates in between those that have due
dates and create headers specific to modular/unit names. You can copy the to-
do list to other sections.

**Note that when copying a to-do list to another section, any assignment not assigned to the new
section will not be assigned to the student.

Assignments > Student To-Do List
Copy to ather sactions & Print
Assignment list for Hawkes Dema A Example Fall Section -

Changes to your Student To-Do List will sutomatically be saved.

Sorting Options ? 15 * i Lock To-Do List Onder
Header:  Add Header F T 130 Delate Hea Move aselgnments to; | Assigned (ot categorized)
Collapse Al
Mame Due Date
(-] Module 1 {§)
Chapier 1 Test 081 B201T
1.1 The Real Number System 08182018
1.3a Properties of Expanents (AN 018

1.30 Scientific Motation and Gaomeiric Probiems Lsing Exponents [ aTriieakbod



Edit Scores by Assignment/Student

From the Assignments tab, the Edit Column gives you the option to edit scores by
assignment or edit scores by student. This is primarily used for entering scores for
offline Other Assignments.

E Assignments > Edit Scores by Assignment
i@ show help

S = Back 1o Assignments Menu
Instructor: |Instructor Name
Section: | Section Nars -
Assignment Type: ® e_*sson WenTes1 ) Other Assignment
Facnonng Polynom als |
View Seftings; . Display Individual Test Altermpls

After choasing the above options, update Assignment Score(s) by populating the column, Enter a New Score, with any new
value(s) (Date or Score). To quickly move between scores, use Tab or Enter. Please remember to Save Changes.

Note:

« Unsubmitting a WebTest allows a Student 1o resume the same WebTes! Altempl and see |dentical question values.
« Editing a WebTest score will override any Late Penalty applied,

Actions for Selected Studentiskset To ) [l eredit] | 2 reset curen valus

1.6 Factoring Polynamials

Assignment Valie: Section Name: Assigned
Overall
| #| Student Name Grade in

%

[ 1 NAME STUDENT 9405 37734 5/5/2022 12:00AM” | @ | @l credit] | Ereset curent value

Cerification ., . Enler a New

Date Complaeted

Code Date

Another way to edit scores—or to change an individual student’s due date

for an assignment—is from the All Student Scores report. You can choose to filter
by student or assignment type. Once the report has loaded, select the green
plus sign to expand the group and view lessons. Select an individual student’s
assignment grade or icon, and a drop-down menu will appear with the options
to edit the score or edit the due date. Changing a due date for one student will not
affect the due dates for the overall class.

Final Letter Lessons = Quizzes
#  Student Grade Grade Weight: 40.00% 13 9.1 wr 12 44 Weight: 20.00%
1 BURRILL, JENMIFER 100.00% A 100.00% e & @ & 67 oo
2  CORALLL ELIZABETH 100.00% A 100.00% [ [ L] ® @ 0.00%
3 GADEKEN, CHERYL 100,00% A 100,00% [ & @ @ 67 0ov
4 100.00% A 100.00% G @ ['] [ (] 0.00%
5  PATRICE, CARLIE 100,004 A 100.00% [ @ @ [ 1] 0.00%
€  SHAH MaNU 100.00% A 100.00% ] & @ L L] 0.00%
7 STORY, JESSICA 100.00% A 100.00% (] e @ (-] 1] 0.00%

Drate Completed: D529/2018 12:456 PM (On Time - 100.00%}
Edit score

Exdt due date

Review Assignment



The Reports Tab

Review student grades and overall performance through the Reports tab. The

four key reports at the top are our most popular reports and include the most
comprehensive data.

fagony

Reports -
Koy Raperts

g Al Stadduet Scsrm e Dutaiied Stacters Srades e Smarch By Eritmrin @ Ansigrrmar S
Grading [P— WiakiTasts

g L @ Gl Sarreny e abTast Sunies Gomrviem

9 PRI — @ Conilaasas Sanu @ ek Besrersary oy Sy

Viewing All Student Scores Report

See all students and grades at one time through the All Student Scores report. Select
the section from the drop-down menu and choose Display Student Scores. The filter
option lets you narrow down how many students and assignments you review at
one time.

Filter to narrow down how many students
and assignments you see at once.
REPORTS

All Student Scores

Sectlan: MAT 101 - | ~ Students; ave blank toseter

Asslgnment Types: Select =
Lessons 1 Tests +*

# Student Final Grade'™ Lutter Grade Wil ght:25.00% Wislght:45.00%

1 Ba 0,00 F 0.00% G0

2 S0.36% 4 100.00%: BE.O0H

3 9552% LY 116,674 0.0

4 1W0LT4% A 116:67% 95.00%

5 100.87% A &6 5200

B 22.39% A 100.00%: BE.O0%

7 arn0s 4

Click the plus sign to expand each
Assignment Group, to review each
individual grade.



Reviewing a Lesson or WebTest

Select a student’s score to reveal . . o 9 . .

a drop—down menu. Choose Date Completed: 11/08/2015 (On Time - 100.00%)
Review Assignment to review the Edit score
student’s lesson or test. Edit due date

Review Assignment
You can also edit an individual
student’s due date or grade.

Detailed Student Grades
See assignment completion details for a specific student with the ability
to print or export.

Detalled Student Grades = — —e—— |

¥ - s bty oumbemed e e oy - o

Search by Criteria
Identify students who fall into a certain category, such as students struggling
or students doing well, and reach out to all of them from one screen.

Choose the instructor and section, then use the filters to find students. You are
able to apply multiple filters at once.

Selecting Filter Report will provide a list of students matching your designated
criteria.

Barch o Tiepeats New

Seciors (T 1010 %
Bavic Fillors: | skt o st i
" Aciiity
Staberts wih ool s batewet an Shaeris Wt e, e i gy
ST — an .|| =1 Shudarks s s g e b s in oy Lowsoont (Lmn Prction. o Carttphor Wt Tents {Starort o Instuckat
comatal] et o a
!“"""’"“!""‘" e 7 Sharkants wih v ATkepLes catky o Bas reed Catmaie) PN} -]

Fibe Fagort| Sawi il Opfioes Wi G Filoo

Send specific students
messages directly from this

Send Message |
report by selecting the check
B et e e e T
boxes next to their names =
(] Barnes. June MAT101-1 0.00 June\WBarnes@gustr. com
or SeleCt a” to mESSage a” (] Gardner, Paul MAT101-1 9036 PaulCGardner@superito com

students at once. Note that S \Tiﬂ E;: : m:ﬁil :?Ei E:Cﬁ*’[::;:%eif@wmus

. . . alker, gela = i gela alker SUDEU“O.CBI’I’I
students will be blind-copied
on any group messages.

Send Message|



Assignment Reviewer
Utilize Assignment Reviewer to access student attempts at Lessons and
WebTests and review assignment data and analytics.

Assignment Reviewer
Instracion;

Hawkes Trainig -

Section; -All Sachans-

View graphical display of

fssion Status
e i [ ] lesson completion.
E
. 1.
A L] 1
is
5. T
1.
3
1
e e e G ! Review the average amount of time spent
. b »- Lt - ¥ » . R )
o in Learn, Practice, and Certify per Lesson.
igiment
e
2 Cortified & Aorg Learn {Min) &
1 e Tefs 3
g 1 e Bores o

Click a Lesson or WebTest to review individual student performance. This view

will display students’ scores, number of attempts, as well as time spent in the
assignment.

v Click on a student to review their
Assigriment Results q q .
. assignment question by question.

Bk st I Ll R SRR
' s A M) 100

Select the Analytics tab

to see commonly missed
questions and average time g
spenton questions. e e

W o

0 . .
Click on a question
z™ )
o number to view a
w version of the question.
=
s " 1+ E] - [] w1 »



LMS Synchronization

Hawkes currently offers grade and roster synchronization, as well as single
sign-on for students using Blackboard, Moodle, Canvas, and Brightspace/D2L.

The synchronization tool will be enabled by your campus LMS administrator
after connecting with Hawkes Learning.

Below is detailed information on using the synchronization tool in any of

the learning management systems listed above. The interface and user
experience is the same for each platform. For more information about setting
up this tool for your school, please contact your Customer Success specalist
directly or email instructorsupport@hawkeslearning.com.

Using the Sync Tool

There are four tabs available within the sync tool. Alerts are provided for un-
synced items.

The Students Tab syncs your Hawkes course with your LMS roster. This is not
enabled by default as you DO NOT need to access the Students tab if you
are using Single Sign On as students will sync themselves. You can choose
to show the Students tab during the section linking process if you are using
integration for grade sync only.

If you plan to use Single Sign On, you can automatically move to the
Assignments Tab.

Btudamis [E:mlhh Cenfirm Compleis
Students
03 4 v + »x

Showing 1 - 100 of 108 Hasin 108
Lost Lipdntn’ 12162422 1.30-00 P

T LMS N Hamies Nams Saction rarge Selwcisd

nnnnnnn




If any LMS students are missing from Hawkes, you are given the option to link the
student and create a temporary Access Code. The temporary code is sent to the
students at the time you link. We recommend waiting to do this until 1 week into the
term.

Conticts)

LM3 Student Recomiwended Hawkes Stsdent
Other Matches (1) [

Diher Matches | 1)

=
]

CHher Matches (2 ) Bvowse

i Matches {Craote & Sand Codes)

Other Matches {1 ) Berwse

The Assignments Tab syncs individual assignments or assignment groups. We
recommend you select the individual assignments (light green rows). You can create
new columns for these items or replace existing columns. If you already have these
assignment columns created in your LMS, you should select the corresponding lesson
from the ‘Action to Perform’ column for each Hawkes Grade Item. This will prevent
duplicate columns in your LMS grade book.

Showing 1-130f13




The Assignment Grades Tab syncs the grades for the assignments and/or
assignment groups selected under Sync Assignments.

Assignment Grade Sync

i WhiCh 3ssignment graces You would liie 1o syne with the LIS grocebook

SRR SeCTON RIRETIA

= o AN Secoed
+ w 530 | Amgs | Al

S50 | Atlas | (Atlas)
Showing 1 -8 af &

-
1 18 Ve Elmst Nupmber | i and 1.7 Inkrn 1= Abm Values 1.2 Adeion with Read Hambmes 124
2 T2] sudem Rarmeitasignement Hame Inequalzies

The Final Grades Tab syncs the students’final Hawkes grades. You can create a
new Final Grade column or replace an existing Final Grade column in your LMS.
Most instructors choose to have their LMS calculate their final grades and do
not use this option.

Recsignment Grades

Graden Confiets Cantirm Gomplate
Grades
Choose which grades you would ke to sync wilh your Hawkes Account,
Vi i 5 A 1 ool vl il s i o et *

Showing 1-6 0l 6

Rosubs 100
LMS Nams Hamhiis Mo Sectian Hawhis Gratn LM Grade Sync Status
rstiucior, Hawkasd Ity Hawkoasd Twa {fdastombe) 190 00% Mot Entarad Kot syncad

Shuctant Einke TR EMCLANNOA Tarhnira. _Thehoksl Sinnsil 188008, 1an.nn oy



Grading Details

By default, all items are added into non-calculated columns.

You can change any of these settings within the grading columns.

Additional Notes

NOTES:

Hawkes Grade Book administrators do not have any additional privileges,
such as syncing grades for other instructors. You can only sync information
for your own courses.

If your Hawkes Grade Book information is deleted, it will not be
automatically removed from your LMS. Grades can be manually removed,
if needed.




Live support at

1-800-426-9538

from 8:00 am ET-9:00 pm ET, M-F

For more training materials, visit
https://www.hawkeslearning.com/Instructors.htm

email support
instructorsupport@hawkeslearning.com

24/7 live chat support at
chat.hawkeslearning.com
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